
ACCESS for ELLs Paper Test
Objectives:
• Learn about ACCESS for ELLs Paper
• Locate the ACCESS for ELLs Paper Training Course 
• Describe administration procedures for all domains
• Practice scoring the Speaking section
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ACCESS for ELLs Paper
• A secure large-scale English language proficiency 

assessment

• An annual assessment used by  WIDA Consortium 
member states 

• Language Assessment for English language learners 
(ELLs) in grades K-12
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General Administration Responsibilities
• Review the Spring 2021 Florida ACCESS for ELLs Test Administration 

Manual and the 2020 Florida Accessibility and Accommodations 
Supplement.

• Distribute needed test materials and equipment

• Follow procedures and scripts exactly 

• Always keep test materials secure
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ACCESS for ELLs Paper
Tier Assignment 
Adaptive through Tier A or Tier B/C Selection

Tier A

Tier B/C
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ACCESS for ELLs Paper 
Grade Level Clusters

Six Grade Level Clusters for Paper: Listening, Reading, 
and Writing Domains

Five Grade Level Clusters for Paper: Speaking
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ACCESS for ELLs Paper Experience

• Media-delivered Listening and Speaking using pre-
recorded prompts

• Rating Scale used by test administrator to score 
student speaking compared to a model response

• Central scoring for the Listening, Reading, and 
Writing domains
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ACCESS for ELLs Paper
Administration 

Format
Approximate 

Administration Time*
Recommended 

Scheduled Testing Time
Group: Listening, 
Reading, Writing

Individual: 
Speaking

Listening: 20–40 minutes
Reading: 50 minutes
Writing:
• Grade 1, Tier A: 25 

minutes
• Grades 2–12, Tier A: 60 

minutes
• Grades 1–12, Tier B/C: 

65 minutes
Speaking: 15–30 minutes

Listening: 60 minutes
Reading: 70 minutes
Writing:
• Grade 1, Tier A: 40 

minutes
• Grades 2–12, Tier A: 75 

minutes
• Grades 1–12, Tier B/C: 

80 minutes
Speaking: 45 minutes

* Time needed to answer test questions
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ACCESS for ELLs Paper 
Test Materials
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Administering ACCESS for ELLs Paper

• Recommended domain order of administration

Listening Reading             Writing Speaking        

The domains may be administered 
in any order, but this order matches 

the test administrator scripting 
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Understand the Test Booklet and Student 
Response Booklet
• Each test will begin with MANDATORY practice or 

sample items. The Test Administrator Script 
includes mandatory scripts

• Tests are organized by theme folders – A series of 
questions about one topic with graphic and/or 
text support

• Students responds in the Student Response 
Booklet for the Listening, Reading, and Writing
Domains.

• The test administrator records the Speaking
scores in the Student Response Booklet, while the 
student has the Speaking Test Booklet.
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Accommodations Checklist
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2021 Florida Accessibility and Accommodations 
Supplement

• Replaces the WIDA Accessibility and 
Accommodations Supplement.

• This document highlights test 
administrative considerations, 
universal tools, and 
accommodations for individual ELLs 
taking the paper-based tests. 

• Accommodation Selection Forms 
located in Appendix C.
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Accessibility and Accommodations

[Triangle width indicates estimated proportion of ELLs using each type of support]
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Universal Tools
• May used by all students to address their individual accessibility 

needs.

• Students should use the tool(s) regularly in the classroom and 
have become familiar with the appropriate use and availability 
of the tools. These tools include:

• Audio aids

• Color overlay

• Highlighter, colored pencils, or crayons 

• Line guide or tracking tool

• Magnifier

• Student Planning Sheet  (Available in the State-Specific 
Directions)
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Administrative Consideration

• Districts and schools have the authority to make 
administrative determinations for any ELL student as long as 
test security is not compromised, and the requirements are 
met regarding testing conditions and environment.

• These individualized administration procedures provide 
flexibility to schools and districts in determining the 
conditions under which the test can be administered most 
effectively.
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ACCESS for ELLs
Accommodation or Administrative Consideration?

ACCESS for ELLs Accommodation FSA Accommodation

Extended testing time within the school day (ET)
- Listening, Reading, and Writing domains may have until the 

end of the school day.
- Speaking domain may only have twice the recommended time 

to complete.

Flexible Scheduling 
- Extended time must be provided in accordance with the 

student’s IEP or Section 504 Plan. Extended time is not 
unlimited. Each test session must be completed within one 
school day.

Human Reader Accommodations:
- Human Reader for items (HI), 
- Human reader for response options (HR)
- Human reader for repeat of test items (RI)

o Listening items may repeated only one time
o Speaking and Writing items may repeated multiple

times
- Human reader for repeat of response options one time (RR)

Note: Human Reader accommodations are not permissible for the 
Reading domain. Students CANNOT have any portion of the 
Reading domain read to them.

Flexible Presentation 
- Oral presentation of test directions, prompts, questions, and 

answer choices in – ELA Writing; ELA Reading; Math; 
Science.
o Passages in ELA Reading and ELA Writing may not 

be read aloud to students

(continued on next slide)
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ACCESS for ELLs
Accommodation or Administrative Consideration? (cont.)

ACCESS for ELLs Accommodation FSA Accommodation
Scribed Response (SR)
- Responses must be scribed verbatim in paper test booklet at 

the time of testing by the test administrator.
- Written response (typed)

o Transcription of the response into the paper-based test 
is required within 48 hours of testing.

Flexible Responding 
- Dictation of response to a test administrator/proctor;
- Oral rather than written response
- Written response (typed)

o Transcription of the response into the paper-based test is 
not required.

Administrative Consideration – Individual or Small Group 
Setting 
Note: Administrative Considerations are available to all students, 
with or without an IEP or Section 504 plan.

Flexible Setting 
- ELLs may be offered the opportunity to be tested in a separate 

room with the ESOL or heritage language teacher acting as test 
administrator.

Administrative Consideration – Frequent or Additional 
Supervised Breaks
Note: Administrative Considerations are available to all students, 
with or without an IEP or Section 504 plan.

Flexible Scheduling 
- ELLs may take a test session during several brief periods 

within one school day; however, each test session must be 
completed within one school day. 

English-to-heritage language and/or heritage language-to-
English translation dictionary, glossary are NOT permissible 
accommodations for the ACCESS for ELLs suite of 
assessments. 

Approved Dictionary and Glossary 
- ELLs should have access to an English-to-heritage language 

and/or heritage language-to-English translation dictionary, 
glossary, or both, such as those made available to ELLS in an 
instructional setting.
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Accommodation Considerations   

1. Does the accommodation address the student’s 
special need(s)?

2. Does the student have experience with the given 
accommodation(s) on an ongoing basis in the 
classroom or testing situations?

3. Does the accommodation maintain the validity of 
the construct of what the test measures?

4. Does the test administrator know the student and 
how to accurately apply the accommodation?
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Situations to Pause the Assessment

Pause Testing Session
Resume test from beginning 
of last item

Interruptions or Emergency
• Fire drill
• Announcement
• Loud noise outside

1
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Situations to Pause the Assessment

Instruct students to wait while 
technicality resolved

Audio Issues
• Technical difficulties
• CD not working

2
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Situations to Pause the Assessment

If the student is having an unusually 
difficult time responding, you may 
discontinue a domain.

3

Try again later. If the second attempt is 
also unsuccessful, discontinue domain 
altogether. Leave remaining items blank.
Do not mark the Do Not Score Code.
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WIDA Secure Portal
https://portal.wida.us/
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ACCESS for ELLs Paper Training Course
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Florida’s ACCESS for ELLs Checklist
ACCESS for ELLs checklist 
details all tasks by role to 
be completed before, 
during, and after testing.

ACCESS for ELLs checklist 
details all tasks by role to 
be completed before, 
during, and after testing.
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Training Requirements

Step 1: View training tutorials for the 
tasks they are assigned 

Step 2: Complete the knowledge 
checks at the end of each 
training tutorial

Step 3: Take the Paper Administration 
and Speaking Quizzes receive a 
passing score of 80% or higher
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Certification Quizzes
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Listening Domain Information
• Media-delivered. Equipment needed: CD player and 

speakers. 

‒ Check CD prior (see security policy for your school)

• Materials needed: CD, Student Test Booklet, number 2 
pencil.
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Listening Domain Information
• Plan a testing time of about 1 hour.

• Tier B/C Listening test takes longer to administer than 
the Tier A test for the same grade-level cluster.

• The length of the test increases at higher grade-level 
clusters.



© 2020 Board of Regents of the University of Wisconsin System

Listening Test Introduction & Practice

• Practice the Test Administrator Script ahead of time.
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Administering the Listening Domain

• Do not read any answer choices out loud

• Once the test has begun, do not stop or pause the audio 
• 25 seconds response time is included in the audio files
• Tone to alert next prompt/question
• Check-in time is included

• Pause only in the case of a significant interruption
• Exact guidelines in the Spring 2021 Florida ACCESS for ELLs Test 

Administration Manual.
• Current item < 15 minutes vs. current part > 15 minutes
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Listening Domain Example
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Reading Domain Information
• Designed to take no more 

than 55 minutes

• Materials needed: Test 
Administrator Script, Student 
Test Booklets, number 2 
pencil

• Follow the Test Administrator 
Script exactly

• Do not read aloud test items 
or response choices
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Reading Domain Example
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Monitoring the Reading Test
• Circulate through the testing room

• Perform check-ins as indicated by stop signs in the test 
booklets.

• Whole group check-ins should be performed 
simultaneously with all students.

• Individual check-ins occur when students raise their 
hand as they arrive at a stop sign.
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Reading Domain Completion
• Stop signs do not indicate the end of the test.

• Confirm a student has progressed through all parts of 
the Reading domain before advising to discontinue.

• Students may be provided additional time to complete 
the Reading domain, as appropriate

• Discuss any concerns with the school assessment 
coordinator.
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Writing Domain Information
• Materials needed: 

• Test Administrator Script

• Student Response Booklets 

• Number 2 pencil

• Student Planning Sheets

• Follow the Test Administrator Script 
exactly.

• Make sure students begin the Writing 
test on the appropriate page.
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Writing Domain Administration Times

Test Administration Manual page 104

Grade 1
Tier A

Grades 2-12
Tier A

All Grades 
Tier B/C
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Writing Domain Example
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Writing Domain Student Guidance
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Monitoring the Writing Test
• Circulate the room to monitor students’ progress after 

10 minutes and 30 minutes.

• Perform check-ins as indicated by stop signs in the test 
booklets. Whole group check-ins should be performed 
simultaneously with all students.

• Individual check-ins occur when students raise their 
hand as they arrive at a stop sign.
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Writing Domain Completion
• Stop signs do not indicate the end of the test.

• Confirm a student has progressed through all parts of 
the Writing domain before advising to discontinue.

• Students may be provided additional time to complete 
the Writing domain, as appropriate

• Discuss any concerns with the school assessment 
coordinator.
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Speaking Domain Information
• Media-delivered. Equipment needed: CD player and speakers.

• Materials needed: Test Administrator Script, Speaking Test 
Booklet, CD, Student Response Booklet, and number 2 pencil.

• Test administration should take place in a quiet room free of 
distractions.
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Speaking Administration Times
• Takes approximately 15 to 30 minutes per student. 

Higher grade-level clusters and tiers will take longer.

Spring 2021 FL Test Administration Manual, page 109



© 2020 Board of Regents of the University of Wisconsin System

Speaking Domain Example
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Speaking Administration

• Virtual test administrator, Ms. Lee, guides students and asks 
them sets of questions that are design to elicit language at 
progressively higher target proficiency levels.

• Model student, Nina, provides task level responses to 
support students and help test administrators score the 
test.
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Speaking Training in Portal

(continued on next slide)
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Supplemental Training for the Speaking 
Assessment

WIDA is providing 
supplementary 
materials to help 
prepare to score 
this year's test. 
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Speaking Administration
• Test administrator scores using the WIDA Speaking 

Scoring Scale

• Scores are recorded in the Student Response Booklet
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Speaking Scoring Scale



©2020 Board of Regents of the University of Wisconsin System

Target Proficiency Level Descriptions

Level Expectations

P1 • Identify items from a picture
• Produce responses that consist of words or short phrases

P3
• Describe, give an opinion, or compare/ contrast
• Draw information from visual stimuli or personal experience
• Produce sentences in response

P5

• Explain, recount, or argue using elaborated & sophisticated language
• Designed to elicit extended oral responses which use precise 

content-area vocabulary
• Elaboration using multiple complex sentences in which each idea is 

joined appropriately
• Response is clear, automatic, and fluent  
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Scoring Speaking Tips

When scoring Speaking think about:
• The grade level you are assessing

• How difficult are the demands of the task

• The Model Student Response 

• The language needed on the scoring scale at each 
level
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Exemplary versus Strong Score Point
• When using the Speaking Scoring Scale, a score point 

that can often be difficult to distinguish between is 
Exemplary versus Strong.

• It is good to keep in mind that the model response 
(Nina's response) is considered Exemplary.  
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Exemplary versus Strong Score Point
Questions to ask yourself: 
• Is the language of the student response as 

sophisticated as the model? 

• Does it include the same level of elaboration and 
detail? 

• Or is it similar to the model but not as rich?
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Just Remember…
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Administering the Speaking Test 
1. Prepare the Listening and Speaking Test CD to begin at the 

appropriate track number.

2. Read the Test Administrator Script aloud to the student to begin the 
practice items.

3. Press "Play" when indicated in the script to begin the Directions and 
Practice. The virtual test administrator guides the student through 
this section. Do not score the practice items.

4. Follow along with the student as he or she goes through the 
Directions and Practice. Use the guidelines for monitoring the test 
and prompting provided in the Test Administrator Script.

5. Press "Pause" after the end of the Directions and Practice.

(continued on next slide)
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Administering the Speaking Test (cont.) 
6. Read the Test Administrator Script aloud to begin the test.

7. Press "Play" when indicated in the script to begin administration of 
the test.

8. Follow along with the student as he or she goes through the test. 
Monitor the test according to the guidelines provided in the Test 
Administrator Script.

9. Evaluate and score student responses immediately after the student 
gives a response to each task.

10. Record the score on the Speaking Test Scoring Sheet with a number 
2 pencil before the next audio track begins.

Important: Do not use a pen to record scores.
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Prompting During Testing
• Test administrators 

may prompt the 
student to respond or 
to provide more 
extended answers.

• Use scripted language
provided in the Test 
Administrator Script to 
assist the student.
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Test Administrator
Do’s and Don’ts During Speaking
• Do not pause any audio.
• Allow each track to play only one time. The 

student may not listen to tracks again or look 
back at previous pages of his or her test 
booklet.

• Allow the response time to play and do not
fast forward or skip to the next track even if 
the student has finished his or her response.

(continued on next slide)
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Test Administrator
Do’s and Don’ts During Speaking (cont.)

• Help the student if he or she needs 
assistance navigating the test or 
understanding what to do (e.g., turning 
pages; understanding when to respond).

• The test administrator should not help the 
student with any test content (e.g., 
rephrasing questions).

(continued on next slide)
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Test Administrator
Do’s and Don’ts During Speaking (cont.)
• The test administrator may prompt the student to 

respond or to provide more extended answers.

• Only use the scripted language provided in the Test 
Administrator Script to assist the student.

• Be objective in your scoring. At all task levels, 
responses of "I don't know" must be scored 
Attempted.

• Do not use a separate sheet to record scores.
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Take the Speaking Quiz

• If you have not already, complete 
the ACCESS for ELLs speaking 
quiz

• Take the quizzes that apply to 
you

• 80% or higher to pass

• May be taken multiple times if 
needed


